
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS

FINAL ANNUAL PROCUREMENT PLAN (APP)
AS OF 31 DECEMBER 2021 (2ND SEMESTER)
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X. RENTAL OF PHOTOCOPIER 

Consumption per month 
45,000 copies @Php0.70/copy GSD NO 

XI. GASOLINE/DIESEL/LUBE 

LUBE 

45 ltr-Engine Oil (Gasoline)x400 GSD NO 
210 ltr-Engine Oil (Diesel)x400 GSD NO 

GASOLINE/DIESEL FUEL 

12 Vehicle x Php7,000.00 GSD NO 
400 ltrs. Gas & Oil x PhpS0.00 GSD NO 

(for genset & grass cutter) 
XII. REPAIR OF VEHICLES/INSURANCE PREMIUM 

Repair & Maintenance of Vehicles GSD NO 

Vehicle Insurance GSD NO 

Toll/Parking Fees GSD NO 

Vehicle LTO Registration GSD NO 

Fire Insurance/Building Insurance GSD NO 
XIII. CAPEX 

Aircon Units GSD NO 
Air Purifiers 

CITEM Studio 
Service Vehicle GSD NO 
Water Tank GSD NO 

TOTAL 

Prep
�_ 

� 

Evaluated by: 

�i-�LAY 
OIC-DC, General Services Division DC, Budget & Cash Division 

SVP 

Direct Retail Purchase 

Direct Retail Purchase 

Direct Retail Purchase 

Direct Retail Purchase 

SVP 
Direct Contracting 

Direct Contracting 
Direct Contracting 

Direct Contracting 

SVP 
Shopping 

SVP 
Public Bidding 

Shopping 

Recommended by: 

Atty. Anna Grace I. Marpuri 

Department Manager/ BAC Chairman 

AOE PHP 378,000.00 

AOE PHP 18,000.00 
AOE PHP 84,000.00 

AOE PHP 1,008,000.00 
AOE PHP 20,000.00 

AOE PHP 500,000.00 
AOE PHP 100,000.00 
AOE PHP 100,000.00 
AOE PHP 50,000.00 
AOE PHP 600,000.00 

CAPEX PHP 980,000.00 
PHP 210,000.00 
PHP 310,000.00 

CAPEX PHP 1,363,000.00 
PHP 137,000.00 
PHP 21,133,000.00 

Ma. Lourdes D. Mediran 

Deputy Executive Director/ Alternate Head of Procuring Entity 

PHP 378,000.00 

PHP 18,000.00 
PHP 84,000.00 

PHP 1,008,000.00 
PHP 20,000.00 

PHP 500,000.00 
PHP 100,000.00 
PHP 100,000.00 
PHP 50,000.00 
PHP 600,000.00 

PHP 980,000.00 
PHP 210,000.00 
PHP 310,000.00 
PHP 1,363,000.00 
PHP 137,000.00 

PHP 18,133,000.00 PHP 3,000,000.00 

Approved by: 

Paulina Suaco Juan 

Executive Director/ Head of Procuring Entity 
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Is this an Early Procurement 
Activity? (Yes/No)
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Signing

Total MOOE CO

PROMOTIONAL MATERIALS

Media Special Occasion Tokens No Small Value Procurement Jan - Dec Jan - Dec Jan - Dec Jan - Dec PHP 29,100

Corporate AVPs No Scientific, Scholarly… Jan - Dec Jan - Dec Jan - Dec Jan - Dec PHP 100,000

SERVICES AND SUBSCRIPTIONS

Media Monitoring Services Yes Scientific, Scholarly… Jan - Dec Jan - Dec Jan - Dec Jan - Dec PHP 450,000

Additional Zoom Pro Account No Overseas PHP 50,000

Newspaper Subscription  Yes Scientific, Scholarly… Jan - Dec Jan - Dec Jan - Dec Jan - Dec PHP 95,000

Special Requirements (e.g. representation, 
meetings, supplies, transportation, others) 

No N/A Jan - Dec Jan - Dec Jan - Dec Jan - Dec PHP 39,600

PACEOS Membership
No Scientific, Scholarly… Jan - Dec Jan - Dec Jan - Dec Jan - Dec PHP 10,000

Project Management Tool
No NP-Overseas PHP 60,000

Digital and Content Marketing  Consultant

No N/A PHP 702,000

Editorial and Stakeholders Relations 
Consultant No N/A PHP 702,000

Photographer for Portrait Shoot No Small Value Procurement PHP 50,000

Video Equipment Rental No Small Value Procurement PHP 50,000

Customer Relations Management System No Public Bidding PHP 1,300,000

All in oneOnline Communication Platform No NP - Overseas PHP 900,000

Service Providers No N/A PHP 1,486,300

TOTAL: PHP 6,024,000

Prepared by: Evaluated by:

LUZVIMINDA B. SORIANO CHARLES AAMES BAUTISTA WILMA DULAY ATTY. ANNA GRACE I. MARPURI
Information Officer III Department Manager, CCSD Chief, Budget & Cash Chairman, Bids and Awards Committee

Approved by: 
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CITEM FINAL ANNUAL PROCUREMENT PLAN FY 2021
INSTITUTIONAL PROMOTIONS CORPORATE COMMUNICATIONS

MA. LOURDES D. MEDIRAN
Alternate Head of Procuring Entity

PAULINA SUACO-JUAN
Head of Procuring Entity

SVP

/SH
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1. STRATEGY AND PLANNING

1.1 MID-YEAR PLANNING ACTIVITY

NON-PS     1.1.1 Logistical expenses (venue, food, accom.) CORPLAN YES Lease of Venue/SVP N/A N/A N/A N/A Corporate Budget

1.2 YEAR-END PLANNING ACTIVITY

NON-PS     1.2.1 Logistical expenses (venue, food, accom.) CORPLAN YES Lease of Venue/SVP N/A N/A N/A N/A Corporate Budget

NON-PS     1.2.2 Facilitator CORPLAN NO Honorarium N/A N/A N/A N/A Corporate Budget

2.  MEETINGS

NON-PS 2.1 EXCOM/MANCOM and other meetings CORPLAN NO Not Applicable N/A N/A N/A N/A Corporate Budget

NON-PS 2.2 TPG MANCOM Meeting CORPLAN NO Not Applicable N/A N/A N/A N/A Corporate Budget

NON-PS 2.3 Business Model Review Workshop CORPLAN NO Not Applicable N/A N/A N/A N/A Corporate Budget

3. CUSTOMER SATISFACTION SURVEYS (CSS)

NON-PS
3.1 HIRING OF CONSULTANTS FOR MARKET SURVEY OF 
CITEM PROJECTS (GCG REQUIREMENT)

CORPLAN NO Small Value Procurement N/A N/A N/A N/A Corporate Budget

4. INDUSTRY MEMBERSHIPS

NON-PS
4.1 GPCCI CORPLAN NO Shopping N/A N/A N/A N/A Corporate Budget

NON-PS
5.1 ONLINE SURVEY SOFTWARE FOR OTF CSS CORPLAN NO Negotiated Procurement-

Overseas Procurement
N/A N/A N/A N/A Corporate Budget

NON-PS
6.1 SP Budget (October 2021-December 2021) CORPLAN NO Not Applicable N/A N/A N/A N/A Corporate Budget
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NON-PS 1. ADMINISTRATIVE EXPENSES

NON-PS 1.1 TPG Year-End Activity (venue, food, accommodation) Lease of Venue

NON-PS 1.2 Vehicle Repainting for ODED Service Shuttle SVP

NON-PS 1.3 PDF Editor Direct Retail Purchase

NON-PS 1.4 Meetings SVP/Shopping

NON-PS 1.5 Supplies Shopping

NON-PS 1.6 Miscellaneous SVP/Shopping

NON-PS 1.7 SP Salaries Not Applicable

Remarks
(brief 

description of 
Program / 

Code 
(PAP)

Procurement (Program/Project)
PMO/

End-User

Is this an 
Early 

Procurement 
Activity? 

Mode of Procurement

Schedule for Each Procurement Activity

Source of Funds

 Estimated Budget (PhP) 

inal 

CTOREPUTY EXECUTIVE DIREE OF THE DTIONS - OFFIC: INSTITUTIONAL PROMO

GoP
GoP

GoP
GoP

GoP
GoP
GoP
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MANILA FAME TARGET INCOME : PhP 7.27M

CRR = 18%
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INFORMATION SYSTEM PLAN
Laptop PC (Mid-End) SMDD No PS / Public Bidding Corporate Budget 1,379,700.00PHP        1,379,700.00PHP      
Laptop PC (Workstation) SMDD No SVP/Public Bidding Corporate Budget 1,200,000.00PHP        1,200,000.00PHP      
Network Switch (Managed)(48 ports) SMDD No Shopping Corporate Budget 27,000.00PHP             27,000.00PHP            
Network POE (Managed 24 ports) SMDD No Shopping Corporate Budget 20,000.00PHP             20,000.00PHP            
Network Switch (Unmanaged)(48 ports) SMDD No Shopping Corporate Budget 37,000.00PHP             37,000.00PHP            
Document Scanner Budget/SMDD No Shopping Corporate Budget 188,400.00PHP           188,400.00PHP          
Sangfor Data Center Network Upgrade SMDD No Small Value Procurement Corporate Budget 700,000.00PHP           700,000.00PHP          
Video Conference equipment(monitor, camera, 
speaker and mic)

SMDD No Shopping Corporate Budget 100,000.00PHP           100,000.00PHP          

Smart Sliding door lock SMDD No Shopping Corporate Budget 30,000.00PHP             30,000.00PHP            
WI-FI Infrastructure SMDD No Small Value Procurement Corporate Budget 197,900.00PHP           197,900.00PHP          
Microsoft Office 365 Plan E3 SMDD No PS / Public Bidding Corporate Budget 1,463,100.00PHP        1,463,100.00PHP                                                       
Project Managment System SMDD No PS Corporate Budget 64,400.00PHP             64,400.00PHP                                                             

Adobe CS SMDD Yes Public Bidding Corporate Budget 1,170,000.00PHP        1,170,000.00PHP                                                       

PDF Reader and Editor SMDD No Small Value Procurement Corporate Budget 381,856.00PHP           381,856.00PHP                                                           

Dedicated Web Hosting SMDD No Small Value Procurement Corporate Budget 350,000.00PHP           350,000.00PHP                                                           

Web Security SMDD No Small Value Procurement Corporate Budget 536,900.00PHP           536,900.00PHP                                                           

Tablet PC Data Subscription SMDD Yes Direct Contracting Corporate Budget 670,000.00PHP           670,000.00PHP                                                           

Leased line Subscription (Primary) SMDD No Small Value Procurement Corporate Budget 466,700.00PHP           466,700.00PHP                                                           

Leased line Subscription (Secondary) SMDD No Small Value Procurement Corporate Budget 376,350.00PHP           376,350.00PHP                                                           

ICT Repairs/ Peripherals/ Maintenance SMDD No SVP/Shopping Corporate Budget 391,450.00PHP           391,450.00PHP                                                           

Other ICT Subscription SMDD No Small Value Procurement Corporate Budget 247,100.00PHP           247,100.00PHP                                                           

Marketing Automation Software SMDD No Small Value Procurement Corporate Budget 382,144.00PHP           382,144.00PHP                                                           

10,380,000.00PHP      6,500,000.00PHP                                                       3,880,000.00PHP      
.

Prepared by: Noted by:                                          Evaluated by: Recommended by:

CLODUALDO D. EVIO ATTY. ANNA GRACE I. MARPURI WILMA G. DULAY ATTY. ANNA GRACE I. MARPURI
OIC - Division Chief OIC-Department Manager Division Chief Chairman, Bids and Awards Committee
SMDD Corporate Services Department Budget & Cash Division
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Page 1 of 1

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Final Annual Procurement Plan for FY 2021

Approved by:

MA. LOURDES D. MEDIRAN
Alternate Head of Procuring Entity

PAULINA SUACO-JUAN
Head of Procuring Entity
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